
Duties of Executor and Duties of Trustee

 

DUTIES OF EXECUTOR

The Executor or Administrator will perform a number of duties, including:

• Collection and Safekeeping of Assets
• Preparation of the Inventory
• Collection of Income
• Payment of Debts and Expenses
• Financial Planning for the Estate with respect to:
 • Taxes, Distributions and Investments, Review of Estate Assets, Review of Applicable
    Income and Estate Tax Deductions and Timing of Distributions
• Filing U.S. and Virginia Estate Tax Returns
• Filing of Income Tax Returns of the Estate
• Payment of Legacies
• Payment of Estate and Income Taxes
• Attending to the Distribution of the Residue of the Estate
• Obtaining Necessary Receipts and Releases
• Preparation of Periodic Accountings, including the Final Accounting
• Performing All Other Duties Normally Attendant Upon the Settlement of an Estate

DUTIES OF TRUSTEE

The Trustee will perform a number of duties, including:

• Collection and Safekeeping of Trust Assets
• Maintaining Necessary Accounts and Records of Administration of the Trust Property
• Collection of Income
• Ascertaining Income Beneficiaries
• Formulation and Review of Investment Policy of the Trust Pursuant to the Provisions thereof
• Payment of Expenses of Administration
• Filing Fiduciary Income Tax Returns
• Payment of Income Tax Due
• Forwarding Income Tax Information to the Beneficiaries Annually
• Financial Planning for the Trust with respect to:
•  Taxes, Distributions, Investments and Review of Cash Needs, Applicable Deduction
  and Timing of Distributions
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• Making Periodic and Final Distributions as Required
• Obtaining Necessary Receipts and Releases
• Preparation of Periodic Accountings, including the Final Accounting
• Performing All Other Duties Normally Attendant Upon the Administration of the Trust


